GCAP local case study data-entry:  minor glitches and problems with the data-entry form
Links to the Charity Commission website: Could geodata  provide a link between the form and the Charity Commission website, so that the data-enterers can access The Charity Commission website from the data-entry form?
Address of charity: This data already exists. When we inserted a box for addresses onto the form, we anticipated that the data-enterers would be doing this work before the start of the fieldwork and that individual forms would be downloaded and used to inform the interviews.  Given that fieldwork will probably have been completed by the time the data-entry has finished the address box no longer seems necessary, and can be dispensed with. This will save some time for our data-enterers. 
Year: The form asks for the financial year for which the accounts and report have been prepared. This information is required again for each entry in the final section on income. We’ve agreed that this seems like duplication.  We’d like to keep the box for the reporting year at the beginning of the form, but dispense with the additional year boxes in the Income sections.  
There is a lack of consistency in the financial years of different charities. To keep the  data consistent with other data-entry projects that are taking place, our data-enterers will be asked to capture the financial year end of the accounts, for example, if the charity’s accounts are for August 2008-2009, the entry should be 2009.
Income:

Technical question for geodata – if the data-enterers copy and paste amounts from charity accounts (if not scanned docs) and these have commas, will the form be able to translate this into standard figures?  Or do we need the data-enterers to remove commas?
In the summary section, which asks for total income by type, the second entry 'Government Income', needs to be changed to'Generating Resources'. 

In the section on allocation of income, in the drop down box, the term ‘Incoming  Resources’ isn’t consistent with terminology being used by NCVO on their data-entry project. NCVO uses the term ‘Charitable Resources’. Can geodata please change Incoming Resources to Charitable Resources
We've noted that because of inconsistencies between charitable accounts, that our data-enterers are going to have interpret some accounts, and how these should be entered into the form. It would, therefore, be useful to have another text box at the end of the section on income, for notes, to show if there have been difficulties in assigning categories of income.

Tying in other data with the data-entry form:
Other data relating to: 

· Charity address

· Type of charity (ICNO codes)

· Top level Charity Commission information on area of benefit as reported by individual charities to the Charity Commission

exists in different formats. We’d like to tie this different data in to this form once the first stage of data-entry is complete. 
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